
TOWN OF SCHROON ZONING BOARD OF APPEALS 
VARIANCE APPLICATION CHECKLIST 

 
Property Owners Name: ____________________________________ 
 
Property Address: _________________________________________ 

 
The following checklist is to be used as a guide for submitting a complete application package.  Please 
provide all required information listed below. Please submit this checklist with the application.  If any 
application questions arise, please email the ZBA at zoningappeals@townofschroonny.gov 
 
   Completed application form.  This is available on the town’s website:  
https://townofschroonny.gov/forms/ 
 
   If application is being signed by someone other than the property owner; provide a notarized letter 
indicating the applicant’s permission to sign on the property owners behalf.  Please see the town website 
for a sample letter.   https://townofschroonny.gov/forms/ 
 
   Provide most recent copy of Property Tax Bill receipt indicating all taxes are current. If any levies or 
other issues are noted these must be corrected prior to acceptance by the ZBA. This can be obtained 
from the county website at the following link or by calling 518-873-3390. 
https://www.co.essex.ny.us/Treasurer/PropertyLookup.aspx?SearchReason=TaxSearch 
 
 Site Plan :Typically this is prepared by a licensed surveyor showing the following 

1. Location of all existing structures on the property 
2. Proposed work requiring a variance to scale with dimensions 
3. Location of domestic water well (if property is served by a well) 
4. Location of existing septic system (if property is served by a septic system) 
5. Any other relevant property features 
6. In certain instances, the ZBA may allow a plan not prepared by a surveyor. If there is a question 

on this, please contact the ZBA chairman at zoningappeals@townofschroonny.gov for guidance.  
 

   APA letter of non-jurisdiction or if a permit is required the permit number, a copy of the application 
and any requests for additional information.  
 
   Copy of the most current property deed.  This can be obtained on the Essex County NY website at the 
link below. A fee will be changed for the required copies. If there are any questions call the County 
Clerk at 518-873-3600. https://www.searchiqs.com/NYESS/SearchAdvancedMP.aspx 
 
   Letter from the applicant certifying that there are no updates or additional covenants, encumbrances, 
easements or other restrictions to the deed.  This must be notarized. Please see a sample letter on the 
town website. https://townofschroonny.gov/forms/ 
 
   Building plans drawn to scale with dimensions and indication of use. 
 
   Required SEQR form. At a minimum the short form must be submitted. 
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